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IMOJIOXKEHUWE
o 6ubGanorexe-puanaue Ne 2
MBYK «IBEC» MO «['opoa Maiikomn»

I. O0mue moaokKeHus

1.1. bubnuorexa-gunuan sBISETCS HEKOMMEPYECKHM CTPYKTYPHBIM
noapaszgenenueM MBVYK «llerTpanuszorannas OubamoTeuHas CcUCTeMa»
MYHHLIUIAIBHOro obpasosanus Pecnybnuxu Ansires «opon Maiikom» (nanee
MBVYK «IIBC»).

1.2. bubnuorexa-bunuan co3faeTcs, PEOPraHU3yeTCs, JTUKBUAMPYETCS
npukaszoMm nupekropa MBYK «IIBC» no cornacoBanuto ¢ Yupenurenem.

1.3. bubnuoreka-dunuan He obnagaeT NpaBaMH IOPUAUYECKOTO JIMIA U
OCYIECTBIsAET CBOIO JeATensHocTh 0T uMeHM MBVYK «IIBC» B COOTBETCTBHE C
JeHCTBYIOIIUM 3aKOHOaTenbcTROM PO:

» T'paxIaHCKHUM KoJekcoMm P®;
» OcHoBaMu 3aKoHoxarenscTBa P® o xynstype (yrB. BC P® 09.10.1992

Ne 3612-1);

» @enepanbHEIM 3akoHOM D3 oT 29.12.1994 Ne78-03 «O 6ubamoreuHom
nenen;

» QenepanbHEIM 3akoHoMm oT 27.07.2006 Ne 152-®3 «O mepcoHalIbHEIX
JaHHBIX»;

» QenepanbHeIM 3akoHoMm oT 27.07.2006 Ne 149-®3 «06 unbopmanum,
“HGOPMAIMOHHBIX TEXHOJIOTHAX U O 32IIUTE HHHOPMALKK»;

» «CraHmapToM KadecTBa MYHHIMIAJBHOW YCIYIH II0 OpraHH3aIUH
6ubnuoTedHOr0 00CHYKYBaHUs HacedeHud ropoaa Malikonay;

» Vcrasom MBYK «LIBCy;

» IlpaBunamu monp3oBanus Gubnuorexamu MBYK «LIBCx»;

» IlpukaszaMu ¥  pacnopsxeHusmu  jgupexktopa MBYK — «IIBCy,
HOPMAaTUBHEIMHU JOKYMEHTaMHU MBVYK «IBbCx», HaCTOSLIUM
[Tonoxenuewm.

1.4, bubnwmorexka-Qunuzi - “HOOPMaIWOHHOE, o00pa3oBaTenbHOE,

KyJIBTYPHO- IIPOCBETUTEIBHOE YUpEXKACHKE, paclolaraliinee OpraHn30BaHHbIM
(hoHIOM THPaXHPOBAaHHEIX [OKYMEHTOB M IPEJOCTABISIOLIEE HX BO
BpeMEHHOE TOJb30BaHHe PU3AYECKHUM ¥ IOPHUAMYECKUM JUIAM 4epe3 CHCTEMY
YUTAILHEIX 3a]10B, a00OHEMEHTOB, BHyTpUCHCTEMHOro o6Mena, MBA.

1.5. B3auMHble npapz u o0sg3aHHOCTH IONB30BaTeleil GUONHOTEKH H
Oubn1roTEeYHOr0 IepcoHana B Hpolecce OUOIMOTEYHOrO0 M MH(POPMAILMOHHO-



6ubnmorpaguyeckoro  obCITyXMBaHWS, MOPSOOK JAOCTyma K  (OHAY
OubnuoTexu, MepedeHb OCHOBHEIX YCIYI W YCIOBUSA HMX IIPEJOCTABICHHS B
coorBeTcTBMM ¢ Yctasom MLEVK «IIBC» wu IlepeunsmMu mIaTHBIX ¥
OecruaTHBIX yciyr ompeznensitorcs «[lpaBuinaMu MMOJAB30BaHMUS OGUGIHOTEKAMH
MBVYK «IBC».

1.6. Pacnucanme pabGoTel OHOIMOTEKH YCTaHABIMBAETCHS IPUKA30M
mupektopa MBVYK «IIbC» He pexe 2-x pa3 B roja: Ha 3MMHUM U JeTHUH
IepHUO.

1.7. bubnuorexa-punuan pabGoTaeT 0e3 TEXHHUYECKHX IEPEPHIBOB H
nepepeiBoB Ha ob6exn. IlpoBenexHue caHuUTapHOro OOCHYXHBaHMS I[OMELICHHI
oubnuorexu-punnana 3aHUMacT 1 JeHb B MECHiII.

1.8. ®onp 6bubnmoTeku-punmraia - yausepcanbubil. Ha 6a3ze 6ubnuorex-
punuanos, ummeromux GoHIs yriayOieHHON OTpacieBOll HANpPaBICHHOCTH,
MOTYT CO3HaBaThCs OTpAcCieBEle HHOOPMALMOHHBIE LEHTPHI, AEITEIBHOCTH
KOTOpPbIX HampaBlieHa Ha QOpMUPOBaHKHE KHOOPMAIHOHHBEIX pECYPCOB,
OpraHM3alui0 JOCTYNa K HWM X OCYHIECTBICHHE DPECYPCHOH MOANEPKKH
apyruM 6ubmuorekaM MBYK «I{BC».

1.9. IlonmoxeHme o O6ubnuoTeke-puauane, a TakXKe U3IMEHEHHS W
JONONHEHHUA K HeMy YyTBepxaarorca aupextropom MBYK «IIBC». Haugano
nevicTBAs Hacrosmero IlonmosxeHuss yCTaHaBIMBAETCS C MOMEHTa ero
YTBEPXAEHMS.

II. OcHoBHBIE 327249H

OCHOBHBIMU 3a1aYaMU SBISIOTCS:

» NHOOPMAIIMOHHOE, crpaBo49HO-Oubnuorpaduueckoe |
oubnuorpapuyeckoe obcnyxuBaHWe HaceneHHs I. Maiikoma, B TOM 4YHCIE
yepes VIHTepHeT ¥ IoCpeCTBOM 3JeKTPOHHOM IMOYTEL;

» peanusalus HpaB HacelcHus I. Malikona Ha CBOGOXHEIH HOCTYN K
OubnuoTeuHoMy ¢GoHAY u uHbOpMamuu 06 ero cocraBe 6e3 Kakux-n1ubo
OrpaHHYEeHUM;

» COXpaHEHHEe, CHCTEeMATH3allHs i [0NOoNHeHne GUBIHOTeYHOro (hoH a;

» OCYLIECTBIEHHE KyJIBTYPHO-IIPOCBETUTEIBHOM AEeATENbHOCTH,
HalpaBle€HHOW Ha YJOBJIETBOPEHHE NYXOBHBIX, HMHTEIUIEKTYalbHBIX W
KyJIbTYPHBIX MOTpebHOCTEH HaceneHus r. Maiikona, a Takxe Ha PacKpPHITUE U
npornarangy ¢onma 6ubnuoTexy myTEM IPOBEJCHHS BHICTABOK, IMPE3EHTAIHIH,
CaJ0OHOB, TBOPYECKUX BEUYEPOB U IIp.

III. OcHoBHBIE DyHKIHM

J1s BBIMOJNIHEHHUS yKa3aHHBIX 3alad Oubnmoreka-QuiIMan oCyIeCTBISET
CHeNyIoIKe QYHKIUHU:

» KOMILIEKTOBaHHe (QoEna OuGIMOTEKM, BKIIOYAIOIEr0 MeYaTHYIo
NPONYKUHI0O ¥ JpPyrHe BHALI HocHTele# wuHQopMmanuu (BHUAEOPHUILEMEI,
3BYKO3AIlKCH, CHaijbl, SJEXTPOHHBIE NOKYMEHTHI, 0a3bl JaHHBIX M Jpyrue
MaTepUasl);
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» aHANMUTHYECKas POCIHCE JOKYMEHTOB, PACKDHITHE CONEPIKAHHS boHIa C
IOMOIIBIO CHCTEMBI KapTOYHBIX KaTajloroB, 3JeKTPOHHOro karaiora MBVK
«IBC» u B cetn MHTepHET;

> obecrieyeHNe COXPaHHOCTH (GOHIZ IyTEM y4€Ta, OpraHu3zanuu
panroOHaIbHOr0 XpaHEHHs, KOHCEPBAIlHH ¥ PECTaBpallii JOKYMEHTOB;

» BocTiUTaHHe GepeXHOro OTHOIIEHUS [0b30BaTeNeH K BOHAY;

> aHalu3  cocTaBa  (GOHIa, €ro  KHCIOONB30BAHUS ¥  CTENeHH
YAOBIETBOPEHHOCTH YUTATENBCKOTO CIpPOCa C HENbI0 KOPPEKTHUPOBKH IIAHOB
KOMIUIEKTOBaHHUS M NpUBeJeHus (POHZAZ B COOTBETCTBHE MH(OPMALMOHHBIM
MOTPEOHOCTAM pealbHBIX U NOTEHIHANBHEIX I0Ib30BaTENCH;

» opraHusauds oGCIyXHBAaHKS IOIb30BaTeNel ¢ y4ETOM HX HHTEPECOB,
BO3DACTHBIX, (U3MYECKHUX, COUUATLHEIX, ICHXOJOTMYECKHX H JPYTHX
0COOCHHOCTEH, HOBBIX SBICHHA ¥ IPOLECCOB, NMPOMCXONAMMX B OOGIIECTBE,
obecnedeHre MaKCUMAIBHO YIOOHOrO 10CTyNa K GOHIAM B UHTANBHEIX 3alaXx,
Ha aboHEMeHTaX, a TaKKe B IPYTHX CTPYKTYPHBIX MNOZpasjeleHusx
OubnnoTexk, B TOM 4HcIe (opMamy CTAaNMOHAPHOH WH BHECTAllHOHAPHOMU
paboTHI;

> opraHm3anus MexOubnuoreuHoro abGoHEMEHTa H BHYTPUCHCTEMHOT'O
obmena (MBA. BCO), ocHOBaHHEIX H2 WKCHOIb30BAHHM JOKYMEHTOB WH3
$hoHnOB Apyrux GUOGMMOTEK, & TAKXE 3IEKTPOHHON NOCTABKH LOKYMEHTOB IO
3amnpocaM IOJIb30BaTeNle;

» Bellende 0a3bl NaHHBIX, CO3JaHWE COOCTBEHHBIX WH)OPMAIHOHHEIX, B
T.9. 3JIEKTPOHHBIX PECYpPCOB 110 Npo6IeMaM Pa3BUTHS Pa3NUYHEIX Chep KU3HHU;

> B3aumojelicTBue ¢ IpyruMu GubnumoTexamy, HHOOPMALMOHHBIMH U
MHBIMH HEOOXOJMMBIMM OPTaHW3ALMAMY, B T.4. 32 IPEAETaMH TEPPHTOPHH T.
Maiikomna,

» OpraHU3ands MOBHIIIEHYs KBaTU(QUKAIME COTPYTHUKOB;,

» obecnieveHre yCIOBHHA PaBHOrO AOCTyNa MOJb30BaTeNell K HHMDOPMALMK
MOCPEICTBOM OpraHu3anuu VIHTepHEeT - pecypcos;

» co3aHHe KOMGMOPTHBIX yCIOBHI [ ONb30BaTENEH;

» opraHu3alyus NpPOIAraHNBl ¥ DPACKPEITHS COCTaBa (OHAZ GHOIHOTEKH-
dunuana paznuYHEIME QOPMaMU U METONAMU,

> o0ydyeHHe H KOHCYJILTHDOBAaHHE IOIb30BATENEd IO BOINpOCcaM
IOJIE30BaHUA OUOIMOTEUHO-UEPOPMALHOHHEIME PECYPCAMH;

» opraHu3anus MHOOPMHUpPOBaHUS HaceleHus T. Maikomna o nesTenbHOCTH
OHOIHOTEK C LENbI0 IPUBIICYEHKS HOBEIX [I0JIb30BAaTEIEH;

> yuacThe B pa3spaboTke ¥ BHEAPEHHA COBPEMEHHEIX MH(MDOPMALKOHHBIX
TEXHOJIOTHH B paboTy 6ubnroTeku-hunnana;

» OCYIIECTBJEHHE HHBIX QYHKIUHE B COOTBETCTBHH C JeHCTBYIOLIMM
3aKOHOAaTeNnbCcTBOM PO,

IV. Crpykrypa u mraThl
4.1. Ctpykrypa 6HOIMOTEKH-QHUIKaANa ONpPEENIeTCS UCXONSN W3 Lelel

MBYK «LBC», xapaktepa u o6beMa paboTh, 3ama4 u OYHKLHI,
NpeNyCMOTPEHHBIX HacTosimuM [lonoxeHneM, ¥ yTBEpKIAeTCs JUPEKTOPOM



MBVYK «IIBCx».

4.2. bubnuorexa-¢unuan B COOTBETCTBHHM CO CBOMMH 3aJadaMd H
BUJIaMH JIEATEIBHOCTH MOXET UMETE CIEeAYIOUIYIO CTPYKTYPY:

. YUTaJbHBIN 34,

. abDOHEeMEeHT;

4.3. IlltaTHas YUCIEHHOCTE ONPENENSCTCS M 3aKpeIasieTcs B INTaTHOM
pacnucanud ¥ yrBepx)paaercs nupekropom MBYK «IIBC» no cornacosanuio ¢
YuapenureneM.

V. Opranusanus paGoTsl U yIpaBJieHHE

5.1. O6mee MeToJUYECKOE pPYKOBOACTBO OuUGNIHMOTEKOMU-QUIMATIOM
ocymecTBigeT aaMuHUCTpaurs MBYK «LIbC» Bo riaBe ¢ qJupekTopom.

5.2. HemnocpeacrBeHHOe yhnpaBieHHE NEATEIBLHOCTBIO OMOIMOTEKOM -
GuUIHaNIoM OCYIIECTBISAET 3aBEAVIONIMM, Ha3HAYaeMBIH M OCBOOOXKITAaEeMEIH OT
3aHMMaeMoM NoJKHOCTH nupexTopoM MBVYK «I{BCy.

5.3. bubnumortexa-dunuan camMocTOsTENbHA B OCYIIECTBIEHHH CBOEH
KyIbTypPHO-IOCYTrOBOM M  XO3AHCTBEHHOH [ESATENBHOCTH B Ipejeiax,
OIIpeNeNsIEMBIX IUIAHOM PaboTEL.

5.4. Tpynoso¥ KomnexkTuB OubnuorTexu-¢unuana GopMupyercs B
COOTBETCTBHUH CO INTATHBIM PACNHCAHUEM U3 HAa€MHBIX PabOTHHKOB, C KaXIBIM
u3 KoTopheiX aupexkTop MBYK «IIBC» 3akniouaer TpyaoBoil JOroBOD.

5.5. Tpynosele oTHOmeHUs pabOTHHKOB OGubnuoTeku-puanana
perynupyroTcsa TPYAOBBIM 3axoHozaTenscTBoM P®, Ycecraom MBVYK «IIBC»,
[IpaBunaMu BHYTPEHHEro TPYAOBOTO pacmopsiaka s paborHukoB MBVYK
«IBC».

5.6. O6A3aHHOCTH COTPYIHHKOB OHONUOTEKH-(QUIMATIA ONPENENAIOTCS
JOJKHOCTHBIMH HHCTPYKIUAMHU, YTBEPKASHHEIME qupekTopoM MBVYK «IIBC»,
4  GYHKIMOHANBHBIMH  O0S3aHHOCTAMHM, BO3IOXKEHHBIMH  3aBEAYIONIMM
oubnroTeKoH-pUIHATIOM.

5.7. 3aBenyromuii 6MONHOTEKOH-QUIHANIOM BHOCHT Iupekropy MBVK
«IBC» mpencraBiaeHust 06 yCTaHOBIEHWH, U3MEHEHHH M OTMEHE Hag0aBoOK, O
IpPEMHPOBAHMH  COTPYAHUKOB OubOnuoTexu-punvanra, MOPHUCBOEHHH UM
KBAIM(MKAMOHHBIX pa3psioB, O HACPAXIEHHH, a TaKXe O HAJIOKEHWUH
JUCLUIIIIUHAPHBIX B3BICKAHU,

5.8. bubnuoreka-duiuan OCYIIECTBISAET OIlIEPATHUBHBIH %1
CTAaTUCTUYECKHM y4eT paboThl, BEAET YYETHYK [OOKYMEHTAIMI0 U
OPEeNOCTaBIsSe€T OTYETHI, IUIaHBl pabOTBl ¥ HHYI HHGOOPMAaLMIO O CBOEH
JEATENBHOCTH B YCTAHOBJIEHHOM IIOPSIKE.

5.9. bubnuortexa-Qriran OpPraHuW3yeT M OKA3BIBAET JONOJHHUTEILHBIE
IJIaTHBIC YCIYTH MOJB30BaTelsM B cooTBeTcTBUM ¢ YctaBoM MBVK «IIBCy,
Ha ocHOBaHMM «llepedHs nIaTHEIX YCIOYr, OKa3bIBAEMBEIX IIOJIb30BATENISM
oubnuorexkamu MBVYK «IIBC» u B coorBercTBuu ¢ «IIpelickypaHToM Ha
IUIaTHBIE yCIyTH, npegocrasngemslie MBYK «I1BC»».

5.10. 3aBenyromui# OubnmoTekof-(UIMAIOM HECET IMEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a OpraHu3anyro paboTel KU pe3yNbTaThl AEITEIBHOCTH



OMONMOTEKH, 3a BeNEeHHE XO34MCTBeHHOM MNesATeIbHOCTH Ha BBEPEHHOMH
TePPUTOPHHE (moMemmerue OubnuoTexu-hunnana, MpHUJIETAIOIHE K
dubnuorexe-buIuany mIomaLy).

VI. lIpaBa 1 0693aHHOCTH

6.1. bubnuoreka-bunuan uMeeT Ipago:

- CaMOCTOATENBHO ONPEJEISTs COJNEPKAHWE M KOHKPETHBIE (OPMBI
AeATeIbHOCTH B COOTBETCTBHH C 3aJa4aMM, OINpPeHeIeHHBIMH AaHHBIM
ITonoxenuem;

- mpeanarath K  paspaboTke, pa3pabaTeiBaTh  HOpPMAaTHBHEIE,
OpraHv3alHOHHO-PACIIOPAAUTENEHEIE K DPErVIAMCHTHUPYIOIUE AEeSTEeIbHOCTD
OubnuoTekH-puiMana IDOKYMEHTH], CIOCOGCTBYIOLIHE KAa4eCTBEHHOMY W
ONepaTUBHOMY YAOBIETBOPEHNIO NOTPEOHOCTEH MONB30BaTENEH;

- 3HAaKOMHTBECA C MaTepyalaMyd ¥ CBEOCHHAMH, HEOOXONMMBIMH s
pelIeHNs ITOCTaBICHHBIX Nepe 6ubnuorexoii-Gpuananom 3anad;

- TIPHBJIEKATh IONB30BaTElledl K y4acTHIO B YyIpaBIE€HHHU OHUOIHOTEKOI
4epe3 MONEeYUTENbCKUe, UMTATEILCKUE COBETH MM WHBIE OOBEAMHEHHUS NpPH
OubnuoTeke ¢ MOMEHTAa YTBEPXKICHUS 3aBEAYIOLIMM OUOIHOTEKOM-pHInaIOM
IlonoxeHuM 0 HUX M UX CIIKCOYHOTO COCTABA;

- Yy4YacTBOBaThb B KOJIJNETHAILHOM pEIICHHH BOMPOCOB pAa3BUTHA WU
dynxkuuonuposanus MBYK «IIEC» B nenowm;

- y4YacTBOBaTh B MPOEKTax M IPOrpaMMax pPa3iNYHOTO YPOBHS, B TOM
YHCIIE B Ka4eCTBe pa3paboTyunka;

- IPUHUMATh yYacTHe B paboTe CEMUHAPOB, COBELIAHNH, KOHQEPEHIUH B
COOTBETCTBHHU C LEIAMHU U 3afauaMy CBOEH NeATEIBHOCTH,

- mo corinacoBaHuro ¢ gupektopom MBVYK «IIBC» wumeTh
MHJYBUIYaIbHYI0 CAMBOJIKKY, PEKIAMHYIO ¥ CYBEHHPHYIO IPOIYKIIHIO.

6.2. bubnnoreka-punuan obs3ana:

- cobmogats uaTEepecst MBVK «I[BCx»;

- IPUAEPKUBATECH €AMHON WHPOPMANNOHHOHN NMOJUTHUKH, BEIPABOTaHHOM!
MBVYK «IIBC» no cornacopanuio ¢ Yupeaurenem;

- CBOEBPEMEHHO M KaYeCTBEHHO BBIIIOJHATH I[UIAHOBHIE pPEIICHHS,
pacriopsikeHEs ¥ npuKasel gupexropa MBYK «LIBCxy;

- COCTaBIATh IJIAHBEI M OT4YETHl OO0 WX BHINOJHEHHH B YCTAHOBIECHHOM
dopmMe u B ycTaHOBIIEHHBIE CPOKY, OTBEYATE 32 JOCTOBEPHOCTH CBEIECHMI;

- cobmofare mnpaBuia TEXHMKM O0€30MaCHOCTH, NPOTHBOIOXAPHOM
0e30MacHOCTH, NPOM3BOJCTBEHHON CAHWUTAPHA W OXPaHBl Ipylda, NPUHHMATH
Mepsl 0e30MacHOCTH W TEPPOPUCTHYECKON 3alUINEeHHOCTH B OHONIHOTEKe-
bunuane;

- BECTH YYE€T BBEPEHHOI'0 KMYIIECTBa, B TOM 4YHCIE OHOIMOTEYHBIX
(QOHIOB, B COOTBETCTBMM C HOPMAaTHBHO-IIPAGBOBEIMH aKTaMH B cdepe
OubnMoTEeUHOR NeATEeNbHOCTY U OyXIrajlTepCKOro yuera;

- OepeXHO OTHOCHTBCSH K MaTepHalbHBEIM LEHHOCTAM, HAaXONALIAMCH B
pacmops KeHHH OMOIMOTEKY ¥ HECTH OTBETCTBEHHOCTb 3a MX COXPAaHHOCTb.



